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General Information 

This package is provided as general information only to supplement the 

Municipal Government Act and the Local Authorities Election Act. 

As a candidate, it is your responsibility to ensure that you comply with all laws 

that govern the election process.   

You can obtain copies of the Local Authorities Election Act and the Municipal 

Government Act from the following source: 

The King’s Printer 
Suite 700, 10611-98 Avenue NW 
Edmonton, Alberta 
T5K 2P7 
Phone: 780-427-4952 
Website: Alberta King’s Printer | Alberta.ca 

Should you have any questions, please contact the Returning Officer: 
Jennifer Mantay 
Returning Officer, Town of Barrhead 
Phone: 780-674-3301 
Email: jmantay@barrhead.ca 

Council Orientation 

Council Orientation is mandatory within 90 days of taking the Oath Of Office.  
The Council Orientation is scheduled for MONDAY, OCTOBER 27, 2025, 
FROM 5:00 P.M. TO 9:00 P.M. IN THE TOWN OF BARRHEAD COUNCIL 
CHAMBERS.
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Release of Candidate Information 
 
The Returning Officer will provide the public with updated information regarding 
the candidacy in the 2025 election.  Therefore, we are asking each candidate to 
complete a ‘Release of Candidate Information’ form when they submit their 
Nomination papers.  A copy of this form is attached for completion. 

 
Notice of Intent 
 
Individuals who intend to run as a candidate in their local jurisdiction must submit 
a written Notice of Intent to the Returning Officer. 
 
Once a Notice of Intent form is accepted as complete by the Returning Officer, an 
individual is allowed to be a candidate, accept contributions, or incur campaign 
expenses according to the rules set out in the Local Authorities Election Act and 
the Expense Limits regulation. 
 
After January 1, 2025, candidates can submit their nomination forms and notice 
of intent at the same time.  
 
How to Submit Your Notice of Intent 
 
Submit your completed Notice of Intent form to the Returning Officer at 5014-50 
Avenue, Barrhead.  This form must be signed in front of the Returning Officer, 
Commissioner For Oaths or Notary Public.  Once accepted by the Returning 
Officer, the name of the candidate will be included on the Register of Candidates 
and posted publicly in accordance with the Local Authorities Election Act. Once a 
notice of intent has been accepted by the Returning Officer, the individual is 
allowed to accept contributions and/or incur campaign expenses according to the 
rules set out in the Local Authorities Election Act and the Expense Limits 
Regulation. 
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Note: The personal information that is being collected under the authority of the Local Authorities Election Act will be 
used for the purpose of providing candidates with election information and providing contact information about 
candidates to members of the public and the media during the 2025 municipal election. The personal information 
will be managed in compliance with the privacy provisions of the Freedom of Information and Protection of 
Privacy Act.  If you have any questions about the collection, please contact the Director of Legislative Services, 
780-674-3301.

LOCAL JURISDICTION: TOWN OF BARRHEAD, PROVINCE OF ALBERTA 

I,     ,hereby grant consent to the Town of Barrhead to release the 

following personal information about me to the Province of Alberta, any interested person, 

organization, or media source, from the date the Release is signed until the completion of the 

2025 municipal election.  

NAME: _______________________________________________ 

ADDRESS: ____________________________________________ 

CAMPAIGN OFFICE ADDRESS: _________________________________________________ 

PHONE NUMBERS: 
_________________________    _________________________________ 

    Home Cell 
_________________________    ________________________________ 

    Business Other 

EMAIL: ___________________________________ 

WEBSITE: __________________________________________ 

CANDIDATE’S CONSENT 

______________________________________________          ___________________________ 
   Signature of Candidate                Date 

Release of Candidate Information
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LGS14717  Rev. 2024-10 Protected A (when completed)

Notice of Intent
Local Authorities Election Act (Section 147.22)

LOCAL JURISDICTION: Town of Barrhead , PROVINCE OF ALBERTA

date
October 20, 2025Election Date:

I,

intend to be nominated, or have been nominated, to run for election as a candidate in the

name of local jurisdiction and ward, if applicable

I understand that by completing this form, I am declaring my intent to become a candidate as defined in the Local Authorities Election 
Act, which carries with it certain obligations and responsibilities.

complete address and postal code

, of

Candidate Information

Title Candidate Last Name Candidate First Name

Gender Telephone Number Email Address

Address of place(s) where candidate records are maintained:

Name(s) and address(es) of financial institutions where campaign contributions will be deposited (if applicable):

Name(s) of signing authorities for each depository listed above (if applicable):

SWORN (AFFIRMED) before me at the

of , in the Province of Alberta, this

day of , 20

Commissioner for Oaths Stamp

Signature of Returning Officer or Commissioner for Oaths or Notary Public in

and for Alberta

Signature of Candidate

Signature of Returning Officer

RETURNING OFFICER'S ACCEPTANCE
Returning office signals acceptance by signing this form

IT IS AN OFFENCE TO SIGN A FALSE AFFIDAVIT OR A FORM THAT CONTAINS A FALSE STATEMENT

The personal information collected through this form is for administering the election. This collection is authorized by section 33(c) of the Freedom of 
Information and Protection of Privacy Act. For questions about the collection of personal information, contact your local municipal office.
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Nomination Checklist 
 

 
 

Ensure your eligibility to become a candidate 1 

 
 

Print and complete Form 4 – Nomination Paper 
and Candidate’s Acceptance  

 
 

Have a Commissioner For Oaths or Returning 
Officer sign your completed Form 4 

 
 

Print and complete Form 5 – Candidate 
Financial Information 

 

Eligibility: 

1 A person may be nominated as a candidate in any election under this Act if on 

nomination day the person 

a) Is eligible to vote in that election, 

b) Has been a resident of the local jurisdiction and the ward, if any, for the 6 

consecutive months immediately preceding nomination day, and 

c) Is not otherwise ineligible or disqualified. 

There are several reasons why a person may be ineligible to be nominated.  

Please refer to Section 22 of the Local Authorities Election Act for details. 

 

Nomination Forms 

The following Forms 4 and 5 are required by candidates to complete the 

nomination process.  These forms need to be printed off and handed in to the 

municipal Returning Officer by September 22, 2025, at 12 noon. 

 

If you require printed copies of the following forms, please contact the Returning 

Officer.   
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Roles and Responsibilities – Officials in Municipal 

Government 

This information presents an overview of your responsibilities as a municipal 

Councillor and is intended to help you to understand the powers and duties of a 

municipal Council as a whole and you as an individual Councillor.  

Before taking part in your first Council meeting or performing any Council duty, 

you will be required to make and subscribe to the official oath of office. By taking 

the oath, you swear or promise that you will diligently, faithfully, and to the best of 

your ability, fulfill the duties of the office to which you have been elected.  

Council roles and responsibilities 

The Council is the governing body of the municipal corporation and the custodian 

of its powers, both legislative and administrative. The Municipal Government Act 

provides that Councils can only exercise the powers of the municipal corporation 

in the proper form, either by bylaw or resolution. 

The councillor's job is to work with other Council members to set the overall 

direction of the municipality through their role as a policy maker. The policies that 

council sets are the guidelines for administration to follow as it does the job of 

running a municipality. A Councillor will spend a lot of time while on Council 

creating new policies and programs or reviewing the current ones to make sure 

they are working as they should.  

The Councillors  

Under the Municipal Government Act, councillors have the following duties: 

- To consider the welfare and interests of the municipality as a whole and to

bring to Council’s attention anything that would promote the welfare or

interests of the municipality;

11



- To promote an integrated and strategic approach to intermunicipal land use 

planning and service delivery with neighbouring municipalities; 

- To participate generally in developing and evaluating the policies and 

programs of the municipality; 

- To participate in Council meetings and Council committee meetings and 

meetings of other bodies to which they are appointed by the Council; 

- To obtain information about the operation or administration of the 

municipality from the Chief Administrative Officer or a person designated 

by the Chief Administrative Officer; 

- To keep in confidence matters discussed in private at a Council or Council 

Committee meeting until discussed at a meeting held in public; 

- To adhere to the code of conduct established by Council. 

- To perform any other duty or function imposed on Councillors by this or 

any other enactment or by the Council. 

 

The Mayor (Chief Elected Official – CEO) 

In addition to performing the duties of a Councillor, the Mayor must: 

- Preside when in attendance at a Council meeting unless a bylaw provides 

that another Councillor or other person is to preside, and 

- Perform any other duty imposed on a Chief Elected Official by this or any 

other enactment or bylaw. 

 

Meetings 

Regular meetings of Town of Barrhead Council are held on the second and fourth 

Tuesday of every month, starting at 5:30 p.m., in the Town Administration 

Building Council Chambers.  When a Regular meeting date falls on a holiday, the 

meeting will be held on the following Wednesday.  Only one meeting is held 

during the month of December, on the second Tuesday of that month. 
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Each Council member will also be appointed by Council to serve on various 

Boards and Committees.  Following is a list of Boards and Committees that 

Council sits on, along with their typical meeting dates and times: 

Committee Name Dates of Meetings Times/Places of 

Meetings 

Agricultural Society (not in 

December) 

4th Tuesday, Monthly 7:30 p.m./Ag Barn 

Attraction & Retention Committee 3rd Thursday, Monthly 4:00 p.m. /To Be 

Determined 

Barrhead & Area Regional Crime 

Coalition (BARCC) 

3rd Thursday, Monthly 11:00 a.m./County 

Office 

Barrhead & District Social Housing 

Authority (not in July & Aug or 

December) 

4th Tuesday, Monthly 1:00 p.m./Hillcrest 

Barrhead Accessibility Coalition 4th Monday, Monthly 12:00 noon/Town 

Office 

Barrhead CARES Coalition 3rd Wednesday, Monthly 1:00 p.m./Town Office 

Barrhead Regional Airport 

Committee 

Call Of The Chair To Be Determined 

Barrhead Regional Water 

Commission 

Call Of The Chair To Be Determined 

Capital Region Assessment Services Call Of The Chair To Be Determined 

Chamber of Commerce (not in July 

& Aug) 

3rd Thursday, Monthly 11:45 a.m./Agrena 

Multi-purpose Room 

F.C.S.S. Board (not in July & Aug) 3rd Thursday, Monthly 9:30 a.m./F.C.S.S. 

Board Room 

Housing Strategy Committee Last Week of Every Month To Be Determined 

Intermunicipal Collaboration 

Framework Committee 

Call Of The Chair To Be Determined 

Joint Fire Committee Call of the Chair 12:00 

noon/Emergency 

Response Centre 
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Committee Name Dates of Meetings Times/Places of 

Meetings 

Library Board (not in July & Aug) 3rd Tuesday, Monthly 5:15 p.m./Public 

Library 

Municipal Emergency Advisory 

Committee 

Call Of The Chair To Be Determined 

Municipal Planning Commission Call Of The Chair 12:00 noon/Town 

Chambers 

Regional Landfill Authority Call Of The Chair 12:00 noon/Town 

Chambers 

Subdivision & Development Appeal 

Board 

Call Of The Chair Town Chambers 

Town Council – Regular 2nd & 4th Tuesdays, Monthly 5:30 p.m. – Town 

Chambers 

Twinning Committee Call Of The Chair Town Chambers 

Yellowhead East, Community 

Futures 

3rd Thursday, Monthly 1:00 p.m./To Be 

Determined 

Yellowhead Regional Library Board Quarterly, Call Of The Chair Yellowhead Regional 

Library 

 

Compensation  

Council members are remunerated with a base salary (honorarium) and per 

diems, as per the following section of Policy 11-001 below (2024 rates): 
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Benefits 

Town of Barrhead Council members participate in the employee benefit package. 

Premiums for these benefits are paid by the Town of Barrhead. 

Benefits include: 

Basic Life Insurance 
Accidental Death 
Dependent Life 
Extended Health & Vision 
Dental 
Employee Assistance 

Election Finances and Contributions Disclosure 

As per Section 147 of the LAEA, all Candidates are required to complete a Form 

26, Campaign Disclosure Statement and Financial Statement.  Form 26 must be 

completed and returned to the Returning Officer by the following dates: 

Contributions/Expenses up to and including December 31, 2024 – Deadline to 

submit Form 26 is MARCH 31, 2025 

Contributions/Expenses up to and including December 31, 2025 – Deadline to 

submit Form 26 is March 31, 2026 

The following pages are excerpts from the Local Authorities Election Act that 

provide all details regarding election finances and contributions.   
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